
For Those of You Responsible For Reporting For Multiple Facilities 

 

Additional facilities can be added to the same account, once that 

account has been ‘activated’ by you (the account holder).   

 

 

1. Once you – the account holder – signs onto the account, you 

can add facilities by clicking on  

 

 

2. Choose the type of facility that you are adding to the account, 

and click   

 

 

3. Fill out Location Details for the additional facility 

 

 

4. Fill out Contact Information for the physical facility (This 

information will be provided to the general public for purposes 

of contacting the facility directly). 

 

 

5. Click  

 

 

6. You should then be directed to a screen informing that you have 

successfully added [NAME OF FACILITY]: 

 

7. Click on “Join Programs” to choose the reports that are required 

for this additional facility. 

An account is ‘activated’ when you have  

1. filled out the Registration page; and 

2. clicked on the Register button; and  

3. clicked on the link provided in the 

email. 



 

You should be direct to a page that looks like this: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Find “Vermont Reports”, and click  

 

 

 

 

You should be directed to a page that contains this: 

 

 

 

 

 

 

  



8. Once you select the reports that you are required to submit and 

click the “Join” button, you will see the following message:  

 

 

 

At this point, this additional facility will require approval by the 

State Program Coordinator.  This may take up to 24 hours.  Once 

approval for this facility has occurred, you will receive an email 

telling you that “You have been approved for Vermont Reports 

access” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To add additional facilities, return to the Dashboard 

 

 

 

 

 

 

 

and repeat from Step 1. 

 

 

 

 

 

 

 

 

 

Thank you for your patience and your support, 

 

Julia Butzler 

Solid Waste Planner 

VT Department of Environmental Conservation 

(802) 479-8611 


