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Position Description Worksheet 
2020 - 2021 

Application Deadline: March 13, 2020 
Applications received after the deadline will be reviewed on a rolling basis. 

Sponsor/Position Information 
Position Title: 

Sponsoring Organization Name: 

Sponsoring Organization Address: 

Sponsoring Organization’s Mission: 

Goals for the ECO AmeriCorps Position: 

Essential Functions. Functions that applicant must be able to perform. These may be listed in bullet form: 
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Marginal Functions. These are secondary to Essential Functions, may be negotiable, and can be completed as time 
allows. These may be listed in bullet form: 

Please list any clothing/equipment the member will need that you cannot provide (i.e. hiking boots, waders, rain 
gear, etc.). As the host site you are responsible for providing all tools and technical equipment needed for the 
position (i.e. computer, phone, GPS, etc.). 

Desired Qualifications: 

Minimum Qualifications: 
• Be a US citizen, a national, or legal permanent resident alien of the U.S.;
• Be at least 18 years of age upon entering the Pre-Service Orientation (there is no upper age limit);
• Be a high school graduate or have a GED certificate, or be willing to work towards their GED as part of their

service-year successful completion requirement. A member cannot have dropped out of high school to join
AmeriCorps. If a member has a documented medical reason/professional opinion why they cannot finish high
school, they might be eligible; call in this case;

• Has not been convicted of murder or sexual assault and is willing to undergo a National Service Criminal History
Check;

• Must submit to Agency of Human Services checks, i.e. Adult Abuse and Child Abuse Prevention;
• Be committed to the ECO AmeriCorps program, and its ethic of service and personal and professional

development of its participants;
• Have the ability and enthusiasm to drive to, attend, and participate in required trainings and events, and be

prepared to drive up to 2-3 hours each way.
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Service Conditions. Please identify the conditions under which the position must be accomplished (e.g. Service is to 
be performed primarily outdoors, in an office setting, irregular hours, etc.). 

ECO AmeriCorps positions begin in September, 2020 and end in August, 2021. 

This position is: 

Full Time: Requires a minimum of 1,700 hours for an average of at least 36 hours per week for the 11-month 
service term. Member will receive a living allowance of $17,300 (pre-tax), and an education award of $6,195 
(pre-tax) upon successful completion of service. Other benefits include health insurance, child-care 
assistance, forbearance for qualifying student loans, and various training opportunities. 

This position (check one): 

Does… 

Does Not… 

…have recurring access to vulnerable populations (youth, persons over 60, individuals with disabilities). 

Site Contact Information 

Site Contact Person Name: 

Address: 

Phone Number: 

Email Address: 

Application deadline is March 13, 2020. Applications received after this date will be accepted on a rolling basis. 

For additional information, visit our website at http://ecoamericorps.vermont.gov 
or contact us at anr.ecoamericorps@vermont.gov. 

Additional information on AmeriCorps is available at http://www.americorps.org. 

The Vermont Department of Environmental Conservation is sponsoring this AmeriCorps position through its AmeriCorps Program. The State of 
Vermont is an Equal Opportunity Employer. Positions are open to all applicants without regard to race color, national origin, ethnicity, disability, age, 
gender, gender identity, sexual orientation, political affiliation, veteran's status, religion, or creed. 

http://ecoamericorps.vermont.gov
mailto:anr.ecoamericorps@vermont.gov
http://www.americorps.org

	PositionTitle: Community Program & Outreach Specialist
	OrganizationName: Town of Brattleboro
	PositionGoals: - Expand the capacity of Brattleboro's sustainability efforts, at a key time in the office's development
- Enrich the skill base and leadership potential of an Americorps Servicemember through the creation of a position.
- Develop the network of AmeriCorps positions and opportunities established in and around Brattleboro
	EssentialFunctions: Community Outreach Liaison and Communications Coordination across all domains of sustainability both within Brattleboro, but also serving as an attendee and participant in broader, regional and national networks and conversations that this office currently doesn't always have enough capacity to participate in. This work will include helping develop communications infrastructure (website, newsletter, social media) for this office's work.
 
Community Partnership & Program Support for the following partnerships/projects: 
- Advancing the Furthering Connecting Brattleboro Trail Interconnection project, which will include trail improvement work, trail assessment, and supporting new mapping of the area's trails.
- Helping produce the Town's annual energy report and greenhouse gas (GHG) cataloging, likely utilizing the Clearpath online inventorying tool, working closely with the Energy Committee's Outputs working group, creating new systems to help the Town measure and manage its resource use. Assist in performing an audit of all thermostats and lighting in Town buildings. Perform outreach to the Town to educate the public about it's energy and resource choices.
- Support the Growing Resilience community gardening initiative, Fall 2020 this will entail educational community outreach and the pursuit of creative solutions to capturing extra produce from an increased number of community gardeners in the area, in Winter 2020/Spring 2021 this project will shift in focus to support the creation of a seed and tool library, in partnership with Brooks Memorial Library. 
- The organization and ongoing facilitation of community action teams comprised of organizational partners & local leaders.
	MarginalFunctions: - Participate and attend various Town gatherings including but not limited to: Energy Committee, Planning Commission, Conservation Commission, and Agriculture Advisory Committee meetings.
- Other emergent community-organizing duties sometimes arise due to circumstance. For instance, in response to COVID, the sustainability coordinator helped local quilters get organized and set-up a supply chain and depots of materials for sewing masks for front-line workplaces. 
	OrganizationMission: No official mission, we're a governmental body.
	DesiredQualifications: The ideal candidate for this position is someone with a diverse awareness of how systems intersect and has a background that involves the environment or systems thinking anywhere near the intersection of our energy/water/waste/food systems, municipal planning, and/or other similar domains related to sustainability (green building, resilience, conservation, etc.). 
 
It is necessary that this service member be curious, and can self-motivate to teach themselves what they discover they need to learn next. They must be a strong communicator and possess confident and clear writing abilities.
 
Our perfect service member would be someone eager to work closely on a day-to-day basis with the Sustainability Coordinator to expand the impact of sustainability work in Brattleboro, both the work performed by the Town as an organization, and within the town by others.
 
Essential to success in this position will be an eagerness to engage diverse segments of the community and having a willingness to think creatively within limitations to solve problems and take initiative. Possessing an understanding of servant leadership and active listening techniques would be highly desirable.
 
Technical familiarity with social media, newsletters systems like Mailchimp, cloud-based tools, basic website content editing, graphic design, or video-editing/production would be advantageous and utilized by this position's responsibilities. Having the willingness to learn new technologies or skills is also admirable.
	EquipmentList: Hiking boots, gardening/work gloves, rain gear, appropriate shoes for all weather, clothes that can get dirty. For instance, sometimes, we have meetings with partners while helping them weed their community garden, or need to assess a trail during a light shower. 
	ServiceConditions: The member will have a desk space provided at the Brattleboro Town Municipal Center and will typically serve from this location with the option to telework occasionally from home or a remote location when appropriate or desired. It is expected that the member will serve Monday through Friday in a typical week of service. The member will serve both indoors and outdoors throughout their entire service term with the majority of the field activities occurring in the fall, spring, and summer. Some evening committee meetings will be necessary as well as rare weekend events.
	Check Box2: Yes
	Check Box1: Yes
	Check Box3: Off
	OrganizationAddress: 230 Main Street, Brattleboro, VT 05301
	ContactName: Stephen Dotson
	Address: 230 Main St. Brattleboro VT 05301
	Phone: 703-431-3075
	Email: sdotson@brattleboro.org


